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Chief, Records Integration Staff, DB/P 26 November 1954

Chief, Records Msnagement Division, Manmgement Staff

Review and Approval of Records Control Schedules

1. %he Records Contrgl Schedules covering all records main-
tained in Beadquarters, DD/P area, have been revieved and the dis-
posal standerds recommended for specific categorles of records
bave Leen agproved as ghown op the attached Form 115. The approved

osal standards mey be applied ivmedistely es authority has al-
been obtained frow the Eatlonal Archives and Congress for the
destruction of these categories of records.

2. Bioce the attached form indicates only the Item MNumber,
Title of the File and the suthorized disposal standard, you are
advised that the appraisals are based ypon the descriptions entered
on your Consdilidated Control Schedule [retained in your office) and
the sdditional information furnished by NN of your Staff. o5x1A0g
The syplication of dispossl authorizatione should then be confined
to those specific documents described amd the organizational element
desipgnated in the Congolidated Records Control Schedule.

3. Becords of continuing value are briefly described on the
attached form in Itew Buwbers 1 through 65 and the permanent reten-
tion of such records are necessery.

b, However, as 1t ves pointed out during the review of the
~achetules, several items included with those of coptimuing value
postess only temporary value based on srchival criteria and prece-
dents esteblished in other offices of the Agency. It is hoped that
future revisions to the schedules will gradually reduce the present
over-evaluation of records to a minimum. .

5. The schedules rsviewed are above aversge in coverage and
detall. It iz evident that congidered thought and cffort have gone
into thelr preparation. The initiml schedule is alvaye the more
@ifficult to prepare and I am sure that refinewents will come with

each succeeding revision.

Attachwent

M5 /RMD/RDB /FJR
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